INDEX TO VOLUME 
October 1979 to May 1980 


Accounting 


Garrison, Lloyd L.—‘‘Teaching Special 
Journals,” April, 305. 

Higgins, Carol D. and J. Warren Higgins 
—‘‘Overview of Concepts of Federal 
Income Tax System,” Jan., 153. 

Hill, James O.—‘‘Three Phase Multi- 
Instructional Method of Teaching 
Personal Financial Management,” 
Mar., 267. 

Swanson, Robert M.—‘“‘Teacher’s 
Thoughts about Research in Account- 
ing Education,” May, 361. 

Stiner, Frederic M. Jr.—“‘AICPA’s 
Recommendation for CPA Prepa- 
ration,” Nov., 58. 


Business Communication 


Boulden, Alfred W.—‘‘The Economics 
of a Two-Family House... A 
Teaching Model,” May, 332. 

Hewing, Pernell Hayes—‘‘Are Courses 
in Business Communications 
Meeting the Needs of Employers?”’, 
May, 345. 

Lewis, Phillip—‘‘Needed Research in 
Business Communications,” Dec., 
126. 

Penrose, John M.—“‘The Communica- 
tion Audit: Innovative Technique 
for Teaching Organizational 
Communication,” Jan., 170. 


Career Education 


Burakowski, Edward J.—“‘FBLA’s 
Hilton Project in Washington, D. C.,” 
Jan., 168. 

Calhoun, Calfrey C.—‘‘Status of the 
NBEA-USOE Career Education 
Program,” Nov., 76. 

Kjosnes, Iva—‘“‘Career Emphasis,” Feb., 
193. 

Mescon, Timothy S. and George S. 
Vozikis—‘‘An Inductive Model to 
Secondary School Business Educa- 
tion: A Bridge to Business Knowl- 
edge,” Feb., 202. 

Tucker, Helen—‘“‘Visual Approach to 
Career Choices,” Feb., 211. 

Wolfe, Marjorie—‘‘Phrases Used in Job 
Ads,” Jan., 147. 


Computers 


Forrest, Joyce—‘“‘Business Educators: 
Know Your Micros,” Feb., 206. 

Tesch, Robert C., Sr.—“‘The Micro- 
processor: Business Educator 
Beware!”’, April, 298. 


Consumer Education 


Nord, G. Daryl—‘‘The Consumer and the 
Electronic Funds Transfer Systems,” 
Oct., 32. 


Curriculum 


Adams, Mary Ellen and Mary Lou 
Lamb—“Is Our Curriculum 
Attuned to Preparing Office 
Workers for the Eighties?”’, 

May, 329. 

Hope, Kempe R. and Cynthia A. 
Mehary—‘‘Some Suggestions to 
Improve Business Education Pro- 
grams,”’ May, 336. 


Data Processing 


Musselman, Donald and Glenn 
Smith—‘“‘Teaching Data Pro- 
cessing in Secondary Schools,” 
Oct., 34. 

Olinzock, Anthony A.—“‘Simu- 
lation: One Answer to Data 
Processing Instruction,” Feb., 
217. 


Langu. *2 Arts 

Carter, R. Carlos and Doris Dingle— 
“Coping with the Language Arts 
Dilemma,” Oct., 8. 

Copeland, Amanda and Lavelle 
Watkins—‘“‘Using Reference 
Materials,” Nov., 70. 

Perkins, W. E. and Melba Benson— 
“Great Disasters of the Twentieth 
Century: the Hindenberg, the 
San Francisco Earthquake, the 
Chicago Fire and Spelling,” Dec., 
98. 

Simon, Judith C.—‘“‘Proofreading 
Skill Can Be Improved,”’ Nov., 
64. 


Mainstreaming 


Ruby, Ralph, Jr. and Susan L. 
Armentrout—‘“‘Business Edu- 
cation Teachers and Public Law 
94-142,” Dec., 118. 

Ruffin, Susan M.—‘‘Teaching Business 
Subjects to Special Needs Students,” 
Oct., 16. 


Marketing 


Berdine, W. R. and James C. Petersen— 
“The Marketing Plan: An Integrative 
Device for Teaching Marketing 
Management,” April, 300. 
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Gunn, Bruce—‘“‘The Self-Actualizing 
Case Method,” Mar., 250. 

Harris, E. Edward—‘‘Message to 
Distributive Education and 
Marketing Educators Teach It Like 
It Is,’ May 324. 


Office Practice 


Bell, James D.—‘‘Tomorrow’s Edu- 
cation for Business Is Happening 
NOW,” Mar., 247. 

Boyd, Daniel R.—“‘Student Perception 
of Office Simulation as an Instruc- 
tional Strategy,” Nov., 74. 

Burford, Anna M.—‘“‘Keyboarding: An 
Important Skill for the Office of the 
Future,” April, 290. 

Dye, Charles—‘“‘An Abreviation Puzzle,” 
April, 288. 

Hershey, Gerald L.—‘‘Educational 
Implications of the Office of the 
Future,” Nov., 66. 

Patterson, Shirley—‘‘Have Your Stu- 
dents Prepare a Handbook,” Dec. , 
97. 

Robbins, Patricia— ‘Managing Time: A 
Team Effort by Secretary and 
Executive,” Mar., 260. 

Stocker, H. Robert—‘“‘Ingredients for 
Success in Model Office Simu- 
lation,” Feb., 221. 

Weinlander, Patti I.—‘‘A Card for 
Every Occasion,” Mar., 241. 


Professional 


Arnold, Vanessa Dean—‘“‘Teacher 
Attributes and Their Influence 
on Student Classroom Behavior,” 
Jan., 157. 

Fiber, Larry Roy—‘‘An Invitation to 
Serve,’ Nov., 54. 

Holimon, Rainette B.—‘‘Training to Be 
a Secretary in East Africa,” Dec., 115. 

Guthrie, Merle—‘“‘Developing Motivated 
Leaders in Business Education,” 
Dec., 93. 

Jackson, J. Howard—‘“‘Some Teacher 
Concerns about Competency— 
Based Education,” Dec., 104. 

Johnson, Betty S.—‘‘Communication: 
Key to Effective Teaching,” Mar., 
263. 

Lee, John D.—‘‘Message to Business 
Educators,” Feb., 190. 

Nanassy, Louis C.—“‘Breaking into 
Print—Writing for Publication,” 
Jan., 149. 

Nanassy, Louis C.—‘‘Authoring 
Textbooks and Related Instruc- 
tion Materials,” Feb., 195. 

Shannon, John R.—‘‘Performance 
Objectives: Powerful, Yet Limited,” 
May, 350. 
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Real Estate 


Young, James R.—“Poetry . . . Teaching 
Tool in a Real Estate Course,” Oct., 


Research 


Baldridge, Kathy and Gary McLean— 
“Sexual Harassment: How Much of 
a Problem Is It... REALLY?”’, 
April, 294. 

Cerullo, Michael J.—‘‘Guide to 
Evaluating Research Papers,” Oct., 
36. 

Humburg, Renae Bygel—‘‘Research 
Becomes an Active Verb via 
Student Decision-making Skills 
Development,” Mar., 272. 

Lambrecht, Judith J.—‘‘Comparing 
Achievement among Shorthand 
Systems: A Research Synthesis,” 
Nov., 78. 

Lewis, Phillip—‘‘Needed Research in 
Business Communication,” Dec., 126. 

Malsbary, Dean R.—‘‘What This Research 
Column Is All About,” Oct., 39. 

Pullis, Joe M.—‘‘Respective Roles of 
Shorthand Vocabulary, Intelligence, 
and Word Sense in Shorthand 
Achievement: Critical Questions 
to Be Answered through Shorthand 
Research,” Jan., 176. 

Rhea, Jeanine N.—‘“‘The Status, Training, 
and Future of Women in Business: 
Critical Questions for Research in 
the 1980s,” April, 312. 

Swanson, Robert—‘‘Teacher’s Thoughts 
about Research in Accounting 
Education,” May, 361. 

West, Leonard J.—‘‘Research for Class- 
room Teachers Accuracy Standards 
for Straight Copy Timings,” Feb., 
228%. 


Schools of Business/University Level 


Balsley, Irol W.—“‘The Full Service 
Philosophy of Schools of Business— 
A Symposium,” Dec., 111. 

Main, Elaine—“‘Bridging the Gap: 
Links from Business to the Ivory 
Tower,” Jan., 164. 

Schaffer, Burton F. and D. Ordell 
Calkins—‘‘Academic Achieve- 
ment of Men and Women in 
Courses Related to Business 
Programs,” May, 342. 

Trinkaus, John W. and Alvin L. Booke 
—‘‘Antecedents Affecting Curricu- 
lum Change Process,”’ Dec., 107. 

Wooten, Bob—“‘Faculty Appraisal— 
An MBO Approach,” Feb., 208. 


Shorthand 


Dostal, June—‘‘Teaching Beginning 
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Combined Class,” Nov., 60. 

Lambrecht, Judith J.—“‘Comparing 
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Nov., 78. 

Nadler, Charles D.—‘‘Improve Spelling 
in Transcription Classes,”’ Jan., 160. 
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Achievement: Critical Questions 
to Be Answered through Shorthand 
Research .. .”’ Jan., 176. 

Tedhams, Lois—‘‘Are Retention Drills 
Worth the Effort,”’ Nov., 73. 


Business Education/Teacher Education 


Anderson, Ruth I. —‘‘Key Issues in 
Secretarial Education,” April, 285. 

Bangs, F. Kendrick—“‘Introduction to 
Business for Al] Business Majors,” 
Mar., 238. 


Brower, Walter A.—‘‘Business Teachers 
Education for the ’80s,” Jan., 143. 

Ertel, Harry—“‘Advisory Committees 
for Development and Program 
Review in Teacher Education,” Jan., 
166. 

Rhea, Jeanine N.—‘“‘The Status, Train- 
ing, and Future of Women in Busi- 
ness! Critical Questions for 


Research in the 1980s,” April, 312. 


Typing 

Evans, Murray J.—“‘TV in the Typing 
Classroom,” May, 339. 

Ingano, Terrance P.—‘‘Update That 
Tabulation Exercise,” Dec., 124. 

Romney, Agnes—“‘Humanizing 
Typing Class,” Nov., 57. 

Schneider, Penny Schlager—‘‘An 
Office Approach to Grading 
Typing Papers,” Mar., 257. 

Wallace, Patricia E.—‘‘The Weighted— 
Average Approach to Grading 
Typewriting,” Oct., 28. 

West, Leonard J.—‘“‘Accuracy 
Standards for Straight Copy 
Timings,” Feb., 223. 


Word Processing 


Curley, Delores—‘‘Revise Office 
Curricula to Include Word 
Processing,” Feb., 199. 

Moody, Patricia G.—‘‘Teaching 
Word Processing—What You Can 
Do on Monday,” Feb., 214. 

Nichols, Patsy —‘‘Positive Pathways to 
WP Training,” Mar., 243. 

Reale, Camille P. and Frances A. 
Willsey—‘‘Word Processing Survey — 
Implications for Business Educators,” 
May, 348. 

Sumner, Mary R.—‘“‘Administrative 
Manager in Word Processing,” Oct. 
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